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Adding a New Question 
 

Quizzes are built up of individual questions.  

 

To add a new question, click the !Add New QuestionÉ"  button. 

 

The !Question Types" dialog box will open. 

 

There are six different types of questions you can choose from. 
We will look at the options for each in turn. 

 

Questions can be !Graded" or !Survey" in type. It is important that 
you bear this in mind when creating your quiz. Using survey type 
questions you can collect a body of data, without having to 
collect and store graded data.  

 

 
TIP: you can change your mind at any stage 
whether a question is graded or survey 



 An Introduction to  Macromedia¨  Breeze TM Presenter 

© SWICT.com                                                                             Breeze Presenter Lesson 09 Ð Questions 
       Card 2 of 30    

¥ Multiple choice 

 

To create a !Multiple choice" style of question, first click the !Multiple choice" option in the list of 
question types. 

 

Select whether you wish to create a !Graded 
Question" or a !Survey Question".  

 

 

 

 

The !Multiple Choice Question" 
dialog box will open. 

 

In the first tab, you can write your question. 

 

In the !Question" box, type in your question 

TIP Ð you can 
change your mind at 
any stage 
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In the !Points" box, click the up or down arrows to give 
your answer the !score" you wish. 

 

In the !Answers" section, click the !Add" button to add 
an option. 

 

In the space provided, fill in the possible answer. 

 

To add multiple possible answers, click the !Add" 
button again, and fill in the possible answer in the 
space provided. 

 

Once you have filled in all the possible answers you 
wish to include, you will need to select the correct 
answer.  

 

Click the radio button next to the correct answer. 
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Should you wish, you can create a multiple choice style of question with 
multiple responses Ð to do this, next to !Type" select !Multiple Response". 

 

 

The radio buttons next to the possible responses will change to check boxes. Select the correct 
responses by placing a tick in the correct boxes. 

 

 

You can also alter the Numbering format.  

 

 

Click the drop down arrow next to Numbering and select the option you wish to 
use. 
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The second tab allows you to adjust the options for the question. 

 

Click the !Options" tab. 

 

Here you can alter whether the question is a graded or 
survey type of question. 

 

By default, your users can change their mind by using 
a !clear" button before submitting their answer.  

 

Should you wish to remove this facility, then remove 
the check from the box next to !Show clear button". 

 

A Breeze presentation can be extremely versatile. You 
can determine what happens when your user 
completes a question.  
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By default, the action when a user gets a question correct is !Go to next slide" but you can alter this 
if you wish.  

 

 

 

 

 

 

To alter the action when a user gets a question correct, click the drop down arrow next to !Action", 
and select the option you wish from the list.  

 

There are three options Ð !Go to next slide", !Go to 
slide" or !Open URL".  

 

If you select !Go to slide" you can select which slide 
from the drop down list. 

TIP: this allows you to create complex branching in 
your presentations, or to send a user to another 
location entirely! 



 An Introduction to  Macromedia¨  Breeze TM Presenter 

© SWICT.com                                                                             Breeze Presenter Lesson 09 Ð Questions 
       Card 7 of 30    

 

If you select !Open URL", you can specify the URL to open.  

 

 

You can play an audio clip when a user gets a question correct. You can 
record your own clip or import a clip. Click the !Record" button to record, or 
the !Import" button to import an audio file. (for further 
details on how to record a clip, see the working with 
audio notes) 

 

 

 

 

If you want to display to your user that they got the question correct, then 
make sure there is a check in the !Show correct message".    

 

NOTE: You can also 
specify the way the 
browser opens the 
URL Ð !current" or 
!new". Choosing 
!New" will open the 
URL in a new 
window, and can 
cause problems with 
tracking data from a 
quiz, and cause 
difficulties for screen 
readers. 

NOTE: If you are 
importing audio, 
your file will need to 
be in the format of a 
!.wav" or !.mp3" 
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If a user gets the question wrong, then you can specify how many attempts they can have at the 
question.  

 

You can allow them a specify number of attempts by 
clicking the up and down arrows next to !Attempts", or 
allow then infinite attempts by checking the box next to 
!infinite attempts". 

 

To alter the action when a user gets a question wrong, click the drop down arrow next to !Action", 
and select the option you wish from the list.  

 

There are three options Ð !Go to next slide", !Go to slide" or !Open URL".  

 

If you want to display to your user that they got the question wrong, then make sure there is a 
check next to !Show error message". 

 

If you want to display to your user that they have not completed the question, then make sure 
there is a check next to !Show incomplete message". 
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The third tab deals with the reporting options for the 
question.  

 

Should you wish, you can exclude the question from 
the quiz results by un-checking the !report answers" 
checkbox. 

 

 

Once you have made any changes you wish to your 
question, click !OK".  

 

You will return to the Quiz Manager dialog box, but this time your question will be listed in the box. 

NOTE: Don"t change the !Interaction ID" assigned to 
the question by the computer. This is a unique 
reference number that the Learning Management 
System will need to track the results of your users.   
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o True/False 
 

Creating a !True/False" style of question is very similar to creating a multi-choice style of question.  

 

Click the !True/False" option in the list of question types. 

 

Select whether you wish to create a !Graded Question" 
or a !Survey Question".  

 

 

 

 

The !True/False Question" dialog 
box will open. 

 

In the first tab, you can write your question. 

TIP Ð you can 
change your mind at 
any stage 
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In the !Question" box, type in your question 

 

In the !Points" box, click the up or down arrows to give your answer the !score" you wish. 

 

In the !Answers" section, !True/False" will already appear. 

 

Click the radio button next to the correct answer. 

 

Should you wish, you can change the question from a !True/False" to a 
!Yes/No" type of question Ð to do this, next to !Type" select !Yes/No".  

 

A confirmation dialog box will open, asking you if you want to change 
your responses to match the new question type. Select !Yes" to 
change the response options, !No" to keep them as !True/False" or 
!Cancel" to exit the dialog box without making any changes. 
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You can also alter the Numbering format.  

 

Click the drop down arrow next to Numbering and select the option you wish to use. 

 

The second tab and third tab allow you to adjust the !options" and !reporting" for the question.  

 

For further details on how to do this, see pages !5 - 9" of these notes. 

 

Once you have made any changes you wish to your question, click !OK".  

 

You will return to the Quiz Manager dialog box, but this time your question will be listed in the box. 
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o Fill-in-the-blank 
 

To create a !Fill-in-the-blank" style of question, click the !Fill-in-the-blank" option in the list of 
question types. 

 

Select whether you wish to create a !Graded Question" or a 
!Survey Question".  

 

 

 

 

The !Fill-in-the-blank Question" dialog box will open. 

 

In the first tab, you can create your question. 

 

In the !Description" box, give an instruction to help your 
user complete the question.  

TIP Ð you can change your mind at any stage 
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In the !Points" box, click the up or down arrows to give your answer the !score" you wish.  

 

In the !Phrase" box, type in the section of text you wish to 
use, including the words you wish to !blank" out.  

 

 

 

 

To add a !blank", highlight the word or phrase you wish 
to !blank", and click the !Add BlankÉ"  button.  

 

The !Blank Answer" dialog box will open, allowing you to choose how your 
user responds to the question.  

 

There are two options Ð the user types a response, or they select an answer 
from a dropdown list. 

TIP Ð to save time, 
copy and paste this 
from another 
document or 
location 
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In the case of the first option, the list is hidden, and 
the typed answer is compared to it. Therefore if the 
typed answer appears on this list, it will be 
accepted as correct.  

 

 

 

 

To add answers into the list, click the !Add" button.  

 

Type the answer in the space provided. 

 

TIP Ð if you want to 
give your users 
more assistance, 
use the second 
option 

TIP Ð you may want to make sure you have covered 
all the correct options your users may type in here 
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To make the answer case-sensitive", check the box next to !The answer is case-sensitive". 

 

Click !OK" to close the !Blank Answer" dialog box.  

 

In the case of the second option, the list of possible answers will 
be shown to the user as a dropdown list.  

 

To add an answer, click the !Add" button.  

 

Type the answer in the space provided. 

 

To select the correct response to the question, check the box next to the appropriate answer.   

 

To delete a response from the list, click the response you wish to delete, and click the !Delete" 
button.   

 

Click !OK" to close the !Blank Answer" dialog box. 
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You will return to the !Fill-in-the-blank" dialog box.  

 

To create a new !blank", repeat the above process. 

 

 

The second tab and third tab allow you to adjust the !options" and !reporting" 
for the question.  

 

For further details on how to do this, see pages !5 - 9" of these notes. 

 

Once you have made any changes you wish to your question, click !OK".  

 

You will return to the Quiz Manager dialog box, but this time your question will be listed in the box. 

TIP Ð be consistent 
Ð don"t mix the types 
of blanks Ð if you 
choose to use 
dropdown lists for 
your blanks, be sure 
to use this for all the 
blanks in the 
question to help 
your user 
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o Short answer 
 

To create a !Short answer" style of question, click the !Short answer" option in the list of question 
types. 

 

Select whether you wish to create a !Graded Question" or a 
!Survey Question".  

 

 

 

 

The !New short answer Question" 
dialog box will open. 

 

In the first tab, you can create your question. 

 

Type your question in the question box. 

TIP Ð you can 
change your mind at 
any stage 
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In the !Points" box, click the up or down arrows to give your 
answer the !score" you wish. 

 

In the !Acceptable Answers" section, click the !Add" button 
to add an answer. 

 

Type the word or phrase you will accept as an answer. 

 

 

 

 

To delete an option from the 
!Acceptable Answer" list, first select it 
and then click the !Delete" button.  

 

To make the answer !case-sensitive" check the box next to !The answer is case-sensitive". 

TIP Ð make sure you 
cover all the options 
your user may type! 
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The second tab and third tab allow you to adjust the !options" and !reporting" for the question.  

 

For further details on how to do this, see pages !5 - 9" of these notes. 

 

Once you have made any changes you wish to your question, click !OK".  

 

You will return to the Quiz Manager dialog box, but this time your question will be listed in the box. 
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o Matching 
 

Creating a !Matching" style of question is slightly more complicated. 

 

In the Question Type" dialog box, click the !Matching" 
option in the list of question types. 

 

Select whether you wish to create a !Graded Question" or a 
!Survey Question".  

 

 

 

The !New matching question" dialog 
box will open. 

 

In the first tab, you can create your 
question. 

TIP Ð you can 
change your mind at 
any stage 
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Type your question in the question box. 

 

In the !Points" box, click the up or down arrows to give your answer the !score" you wish. 

 

In the !Answers" section, you will notice there are two 
columns.  

 

Underneath Column 1, click the !Add" button.  

 

Add in your match item. 

 

Underneath Column 2, click the !Add" button. 

 

Add in the match item. 
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Repeat the above process until you have all the items you wish in your list. 

 

To make a match, simply drag the item from column 1 and drop it on top of its pair in Column 2. 

 

A matching line will appear, and the associated !numbering" 
figure will appear in the box in column 1. 

 

Repeat this process for all your matches.  

 

Should you wish to change the matches, simply click on the 
!Clear Matches" button and create the matches again. 

 

If your user was to attempt your question at the moment, it would be very easy indeed, as item !1" 
matches to !A", !2" to !B" etc. To make your question more difficult, you will need to mix up the order 
the items are presented in.  

 

Click on the match object you wish to move in Column 1.  
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Click the !Up" or !Down" chevron buttons to re-order your list.  

 



 An Introduction to  Macromedia¨  Breeze TM Presenter 

© SWICT.com                                                                             Breeze Presenter Lesson 09 Ð Questions 
       Card 26 of 30    

Should you wish to alter the numbering format, click the dropdown arrow next to 
!Numbering" and select the style you wish to use.   

 

The second tab and third tab allow you to adjust the !options" and !reporting" for the question.  

 

For further details on how to do this, see pages !5 - 9" of these notes. 

 

Once you have made any changes you wish to your question, click !OK".  

 

You will return to the Quiz Manager dialog box, but this time your question will be listed in the box. 
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o Rating Scale (Likert) 
 

To create a !Rating Scale (Likert)" style of question, click !Rating Scale (Likert)" from the Question 
Types dialog box.  

 

As there is no right or wrong answer to a Rating Scale 
style of question, you can only create a Survey type for this 
kind of question. 

 

Click !Create Survey Question", and the !New Rating Scale 
(Likert) question" dialog box will open. 

 

In the first tab, you can create your question. 

 

To change the instruction on how to complete the 
question, type what you wish in the !description" field.  
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As this is a survey type of question, the !Points" cannot be altered. 

 

To add a question, click the !Add" button.  

 

Type in your question in the space provided. 

 

To add in another question, click the !Add" button again and 
type in your question. 

 

To change the order of your questions, first click on a question and then click the !Up" or !Down" 
chevron button to move your question to the desired location.  

 

To delete a question, first click on your question and then click the !Delete" button. 

 

In the answer section, put a check in the box next to the column you wish to have labelled when 
the questions are presented to your user. 

 



 An Introduction to  Macromedia¨  Breeze TM Presenter 

© SWICT.com                                                                             Breeze Presenter Lesson 09 Ð Questions 
       Card 29 of 30    

Should you wish to rename the answer options, double click the text to edit it.  

To reduce the number of options, first click on an option and then click !Delete". 

 

To add an option, click the !Add" button  

 

 

 

 

To re-order your options, first click on the option you wish to move, and then click the !Up" or 
!Down" chevron button until your option appears in the desired location.   

 

The second tab and third tab allow you to adjust the !options" and !reporting" for the question.  

 

For further details on how to do this, see pages !5 - 9" of these notes. 

 

Once you have made any changes you wish to your question, click !OK".  

NOTE: The maximum number of options you can have is 5 
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You will return to the Quiz Manager dialog box, but this time your question will be listed in the box.  


