Adding a New Question
Quizzes are built up of individual questions.

To add a new question, click the !Add New QuestionE" button.

The !Question Types" dialog box will open.

There are six different types of questions you can choose from.
We will look at the options for each in turn.

Questions can be !Graded" or !Survey"in type. It is important that
you bear this in mind when creating your quiz. Using survey type
guestions you can collect a body of data, without having to
collect and store graded data.

TIP: you can change your mind at any stage
whether a question is graded or survey
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Juzzes Repoiting  Delaukt Labels

I Add New Quaz.. Add New Quashon

| Question Types X

Question Types
Select what type of quastion vou would Be to create from the st below.
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¥ Multiple choice

To create a Multiple choice" style of question, first click the !Multiple choice" option in the list of

question types.

Select whether you wish to create a !Graded
Question"or a ISurvey Question".

TIP B you can

change your mind at
any stage

The Multiple Choice Question"
dialog box will open.

In the first tab, you can write your question.

In the !Question" box, type in your question

Multiple Choice Question

Question
Design a

asign a mukiphe choice question by wrking a quastion, wrting a kst of possible arswers, and

J-Z-Lr:n; 3 MumDering opion

Question | Options ~ Reporting

Namea: Muttipls choice

Juestion: type the question h«d

10 -~
‘ ~

Type: Snge Response v Numberng: A, B,C...

Add




| Multiple Choice Question

In the !Points"box, click the up or down arrows to give | Question

asign a mukiphe cholce question by wrting a quastion, wr

your answer the !score"you wish. choasing & rasberig oot

Question | Options ~ Reporting

In the !Answers" section, click the !Add" button to add o
an option. B ‘
. . . . ¥ Select correct ans f
In the space provided, fill in the possible answer. > 8y Wordbress
) Ereeze

To add multiple possible answers, click the !Add"
button again, and fill in the possible answer in the T S
space provided.

Type:  Sngle Response v

Once you have filled in all the possible answers you
wish to include, you will need to select the correct
answer.

Click the radio button next to the correct answer.

ing a kst of possible arswers, and




Should you wish, you can create a multiple choice style of question with Trpe:  Sro Resporse

|Muitiple Responses

multiple responses Dto do this, next to IType" select Multiple Response”. s R

The radio buttons next to the possible responses will change to check boxes. Select the correct
responses by placing a tick in the correct boxes.

You can also alter the Numbering format.

Click the drop down arrow next to Numbering and select the option you wish to u

use. 1,2,3...



The second tab allows you to adjust the options for the question.

Click the !Options" tab.

Here you can alter whether the question is a graded or
survey type of question.

By default, your users can change their mind by using
a Iclear"button before submitting their answer.

Should you wish to remove this facility, then remove
the check from the box next to !IShow clear button”.

A Breeze presentation can be extremely versatile. You
can determine what happens when your user
completes a question.

| Multiple Choice Question

| Dptions

Sedact quastion aptions such as right and wrong answer

dorisa

and if the ques

ton will be gradec

Question | Options | Reporting

Type:

Action:

Play audio

SLr ey

actions, what feedback messages appear,

Graded - there are right and wrong answers

Graded - there are nght and vwong arswer:

V| Shows dear buttor| Survey - there are no wrong answers

dp:

| Show carrect message

Allow user

Action:
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v | Show

dp:
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By default, the action when a user gets a question correct is !Go to next slide"but you can alter this
if you wish.

TIP: this allows you to create complex branching in b 2o v
. Go to next shde

your presentations, or to send a user to another Goto e

location entirely! oyastode: B — N

v | Showe correct message

To alter the action when a user gets a question correct, click the drop down arrow next to !Action’”,
and select the option you wish from the list.

There are three options B !Go to next slide", !Go to

- . B Action: GO o shde hot
Sllde Or !Open URL . G0 to shde: Shda 3 - "quick butorias For busy people” v
A Shde 1
Play audio dip: Skde Z - “learn how to oreate inter active Dcontent in bre-sized ¢

Iside 3= "cuick tutorals for busy peopk” i

v | Showe carrect mestshde thes

If you select !Go to slide" you can select which slide v —r
from the drop down list. ShNe 7 ack LSS o e~ ok




If you select !Open URL", you can specify the URL to open.

NOTE: You can also
specify the way the
browser opens the
URL Dlcurrent”or
Inew". Choosing
INew"will open the
URL in a new
window. and can

NOTE: /f you are
importing audio,
your file will need to

be in the format of a
Lwav"or . mp3"

You can play an audio clip when a user gets a question correct. You can
record your own clip or import a clip. Click the 'Record" button to record, or
the !Import" button to import an audio file. (for further
details on how to record a clip, see the working with
audio notes)

Play audio dp:

If you want to display to your user that they got the question correct, then
make sure there is a check in the !Show correct message".



If a user gets the question wrong, then you can specify how many attempts they can have at the
guestion.

Allow user 1 T attempts or Infirite attempts

You can allow them a specify number of attempts by

clicking the up and down arrows next to !Attempts", or ;@m*.d
allow then infinite attempts by checking the box next to oy o s SR o w .
linfinite attempts". Zshon eror message Z)Shou bonplte message

To alter the action when a user gets a question wrong, click the drop down arrow next to !Action",
and select the option you wish from the list.

There are three options D !Go to next slide", !IGo to slide" or |Open URL".,

If you want to display to your user that they got the question wrong, then make sure there is a
check next to !IShow error message".

If you want to display to your user that they have not completed the question, then make sure
there is a check next to !Show incomplete message".



The third tab deals with the reporting options forthe ...
queStlon i Multiple Choice Question _J

I Reporting
Ectablish hosy the presentation vAl report question resulks to your Laarning Management. Systam
(LM35)

| | Question | Options  Reporting

Should you wish, you can exclude the question from

the quiz results by un-checking the report answers" | «= *
checkbox. b e

NOTE: Don't change the !Interaction ID"assigned to
the question by the computer. This is a unique

reference number that the Learning Management
System will need to track the results of your users.

Once you have made any changes you wish to your
guestion, click IOK",

| ok || cancsl || Heb

You will return to the Quiz Manager dialog box, but this time your question will be listed in the box.
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o True/False
Creating a !True/False" style of question is very similar to creating a multi-choice style of question.

Click the !True/False" option in the list of question types.

True/False Question r_J

Question
Dasign a true or False question by wrting a quastion, sedecting true or false as the comrect arswer,
0 umberin iy

Select whether you wish to create a !Graded Question™ "o e
or a ISurvey Question", wsstn | ptions | Reparting

20est0N: | syact com offers free onbne tutorials
TIP P you can Pomms: |1 s
change your mind at e
any Stage ¥ Select correct answer here
8)‘ False
The ITrue/False Question"dialog
box will open.
In the first tab, you can write your question. S




In the !Question"” box, type in your question

In the !Points"box, click the up or down arrows to give your answer the !score"you wish.

In the !Answers" section, ITrue/False" will already appear.

Click the radio button next to the correct answer.

Should you wish, you can change the question from a True/False"to a R s

IYes/No" type of question B to do this, next to 'Type" select 'Yes/No".

Confurm

A confirmation dialog box will open, asking you if you want to change

your responses to match the new question type. Select IYes"to - S

change the response options, INo"to keep them as !True/False" or e ) e
ICancel"to exit the dialog box without making any changes.



You can also alter the Numbering format.

Click the drop down arrow next to Numbering and select the option you wish to use.

The second tab and third tab allow you to adjust the !options"and !reporting” for the question.

For further details on how to do this, see pages !5 - 9" of these notes.

Once you have made any changes you wish to your question, click !OK".

You will return to the Quiz Manager dialog box, but this time your question will be listed in the box.



o Fill-in-the-blank

To create a !Fill-in-the-blank" style of question, click the !Fill-in-the-blank" option in the list of

question types.

Select whether you wish to create a !|Graded Question™ or @ | Hew fittin the blank question
. New flll-in-the-blank question
ISurvey Question". a

list of possitle answears or & siNg'e Corract answar

N | Options | Reporting

TIP B you can change your mind at any stage

Name: Fikn-the-blank
Desapbion:  Complete the sertence below by fiing in the blanks
Port 10 =

The !Fill-in-the-blank Question" dialog box will open. ) st

In the first tab, you can create your question.

In the !Description” box, give an instruction to help your
user complete the question.

Dasipn a f#-in-the-blank questior by wing & quastion cont,
Lo Of & SINge Corr

aning a blank space and a

Help




In the !Points"box, click the up or down arrows to give your answer the !score"you wish.

In the IPhrase"box, type in the section of text you wish to e e e
use, including the words you wish to !blank" out. BT

TIP b to save time,
copy and paste this
from another
document or

location N _ tank Answer
To add a 'blank”, highlight the word or phrase you wish Bm«'.};..,w.,,‘ S
to Iblank", and click the !Add BlankE" button. e m——

*) The usar will Lyps in tha answer, which vall be comparad to the kst balow

The user wil select an answer from the list below,

The !Blank Answer" dialog box will open, allowing you to choose how your - i
user responds to the question.

[T The arewer is casa-serstiva

There are two options D the user types a response, or they select an answer

from a dropdown list. R




TIP B if you want to
give your users
more assistance,

use the second
option

n of phrase that needs to be completed

om offers tutorials in the form of printabla notes

oMicL.C
and bite-sized €15

In the case of the first option, the list is hidden, and = e
the typed answer is compared to it. Therefore if the
typed answer appears on this list, it will be
accepted as correct.

rks: [ wideos;screencasts RS ] | ede Bank..

Delete Ban

TIP B you may want to make sure you have covered
all the correct options your users may type in here

Blank Answer lﬂ.J
To add answers into the list, click the !Add" button. s bt e theesta e et

*) The usar will Lyps in tha answer, which vall be comparad to the kst balow

The user wil select an answer from the list below,

Type the answer in the space provided. vieos —

[T The arewer is casa-serstiva




To make the answer case-sensitive"” check the box next to IThe answer is case-sensitive",

Click 'OK"to close the !Blank Answer" dialog box. ey ey

?td:"( :'-‘::‘-E;J: to use for choosing the corract answer,
In the case of the second option, the list of possible answers will e s e e
be shown to the user as a dropdown list. T ———— _

nteractive games
Delate

To add an answer, click the !Add" button.

Type the answer in the space provided.

To select the correct response to the question, check the box next to the appropriate answer.

To delete a response from the list, click the response you wish to delete, and click the Delete"
button.

Click IOK"to close the 'Blank Answer" dialog box.



You will return to the !Fill-in-the-blank" dialog box.
To create a new !blank”, repeat the above process.

TIP B be consistent

Bdon't mix the lypes  Tha second tab and third tab allow you to adjust the loptions" and 'reporting”
GOSN for the question.

choose to use
dropdown lists for

your blanks, be sure : _ = o
t0 use this for all the For further details on how to do this, see pages !5 - 9" of these notes.

blanks in the

Once you have made any changes you wish to your question, click !OK".

You will return to the Quiz Manager dialog box, but this time your question will be listed in the box.



0 Short answer

To create a !Short answer" style of question, click the IShort answer" option in the list of question
types.

Select whether you wish to create a !Graded Question"or a [fewsortamwer question —Ey
. " New short answer question
ISurvey Question”. Desion ashor .

10rt answer Quastion by weiting a question and a kst of accaptable words of
answers, Also, there is an option to make the answer case serstive

Question | Options | Aeporting

TI P Dyou Can Name: Short anower

change your mind at s raess Wt yos ot avs stoess ooty ok o
resuks?
any stage o

Poirts 10

i

The INew short answer Question”
dialog box will open.

In the first tab, you can create your question.

[C]The answer is case-sansitive

Type your question in the question box.




In the !Points” box, click the up or down arrows to give your [wewierasrqton

answer the Iscore" you wish.

New short answer question
t answer quastion Dy weiting a question and a kst of accaptable words or
owers, Also, there is an option to make tha anower case serstive

Question | Options | Reporting

In the !Acceptable Answers" section, click the !Add" button

to add an answer.

Type the word or phrase you will accept as an answer.

TIP B make sure you

cover all the options
your user may type!

Question: | Creating nteractive resources allows you to track and monitor your
pupls progress, What do you need to have access to to collate the
resuks?

0

i

Leamning Managemeant System | Add |
LMS
typs the answer here | Delete ‘

[]The answer s case-sensitive

To delete an option from the
IAcceptable Answer" list, first select it P—— p—— ——
and then click the !Delete" button.

To make the answer Icase-sensitive” check the box next to I'The answer is case-sensitive".



The second tab and third tab allow you to adjust the !options"and !reporting” for the question.

For further details on how to do this, see pages !5 - 9" of these notes.

Once you have made any changes you wish to your question, click !OK".

You will return to the Quiz Manager dialog box, but this time your question will be listed in the box.



0 Matching

Creating a 'Matching" style of question is slightly more complicated.

In the Question Type" dialog box, click the IMatching"

Hew matching question

option in the list of question types. New matching question

Design a matching quastion by witing a question, supplying two cobumns of arswers
that must be matched coerectly, and selacting a numbering option

Question | Options

Select whether you wish to create a !Graded Question"ora |«

ISurvey Question". een
TIP B you can =
change your mind at '
any stage

The INew matching question" dialog
box will open.
[ add |
In the first tab, you can create your R
guestion.

feporbng
Matching
Can vou match the software title with the manufacturer?
10 -
dumn
e
b
Match | | add
A B, C. v I Clear matches




Type your question in the question box.
In the !Points"box, click the up or down arrows to give your answer the !score"you wish.

In the !Answers" section, you will notice there are two
columns. ey

| Firefox <) Mazila

Underneath Column 1, click the !Add" button.

| add || Delete [+ Match || add Delete | |~ |

Clear matches

Add in your match item.

Underneath Column 2, click the !Add" button.

Add in the match item.



Repeat the above process until you have all the items you wish in your list.
To make a match, simply drag the item from column 1 and drop it on top of its pair in Column 2.

A matching line will appear, and the associated 'numbering" !
figure will appear in the box in column 1. 5] capvae. : o

Firefox e 10 Mozls

Repeat this process for all your matches.

[ Add Delete [~ | [ untstch H Add Delete ‘

Nunbering: A, B, C. v ‘ Clear matches ‘

Should you wish to change the matches, simply click on the
IClear Matches" button and create the matches again.

If your user was to attempt your question at the moment, it would be very easy indeed, as item 1"
matches to A", 12"to IB"etc. To make your question more difficult, you will need to mix up the order
the items are presented in.

Click on the match object you wish to move in Column 1.

PowerPant

Add Delete [ undstch | |  Add Oelete |

Numbering: A, B, C, v [ Clear matches \
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Should you wish to alter the numbering format, click the dropdown arrow next to  mseis a5
INumbering" and select the style you wish to use. '

The second tab and third tab allow you to adjust the !options"and !reporting” for the question.

For further details on how to do this, see pages !5 - 9" of these notes.

Once you have made any changes you wish to your question, click !OK".

You will return to the Quiz Manager dialog box, but this time your question will be listed in the box.



o Rating Scale (Likert)

To create a 'Rating Scale (Likert)" style of question, click !Rating Scale (Likert)" from the Question
Types dialog box.

Mew Rating Scale (Likert) question X

As there is no right or wrong answer to a Rating Scale New Rating Scale (Likert) question
Design a rating scake (Hhart) quastion by whiting a question and sekecting the possible

style of question, you can only create a Survey type for this | s, e s, w
kind of question. o e

Name: Rabng Scale (Likert)

Desapben:  indicate how strongly you agres or disagree with the Following

Click ICreate Survey Question", and the INew Rating Scale
(Likert) question" dialog box will open.

Adad

In the first tab, you can create your question.

¥ Selact 1 columns to labed
To change the instruction on how to complete the ] i Denpes
question, type what you wish in the !description" field. ,

Help




As this is a survey type of question, the !Points" cannot be altered.

: : X ik b ek e swick e Fid i i -
To add a question, click the !Add" button. rr—
|

Type in your question in the space provided. @ o sinh okmre ohbe

To add in another question, click the IAdd"button again and s
type in your question.

To change the order of your questions, first click on a question and then click the 'Up" or 'Down"
chevron button to move your question to the desired location.

To delete a question, first click on your question and then click the !Delete" button.

In the answer section, put a check in the box next to the column you wish to have labelled when
the questions are presented to your user.



Should you wish to rename the answer options, double click the text to edit it.
To reduce the number of options, first click on an option and then click !Delete".

¥ Selact which columns to label

To add an option, click the !Add" button ¥l bsagee e—

NOTE: The maximum number of options you can have is 5

To re-order your options, first click on the option you wish to move, and then click the !Up"or
IDown" chevron button until your option appears in the desired location.

The second tab and third tab allow you to adjust the !options"and !reporting” for the question.

For further details on how to do this, see pages !5 - 9" of these notes.

Once you have made any changes you wish to your question, click !OK".
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