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Publishing 
 
Publishing your presentation is easy. 
 
From the ‘Breeze’ menu, select ‘Publish…’ 
 
 
The ‘Publish’ dialog box will open. 
 
There are two options for publishing your 
Breeze presentation. You can publish locally 
to your own computer, or publish to a Breeze 
server. We will look at these in turn. 
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• Publish locally to your own computer. 

 
Click the ‘My Computer’ button on the left of the 
‘Publish’ dialog box.  
 
By default, Breeze will recommend publishing to the 
‘My Breeze Presentations’ folder in ‘My Documents’, 
but you can save this wherever you wish.  
 
 

 
 
To select another location, click the ‘Browse…’ button, and select the 
location you wish from the ‘Browser For Folder’ dialog box.  
 



 An Introduction to Macromedia® Breeze TM Presenter 

© SWICT.com                                                                            Breeze Presenter Lesson 16 – Publishing 
       Card 3 of 13    

Once you have found the location you wish, click ‘OK’. You will return to the ‘Publish’ dialog box. 
 
In the ‘Output Options’, you can choose whether to zip the files or to create 
an ‘autorun’ should you wish to burn the presentation to a CD. Put a check 
in the box next to the option you wish. 
 
You can also alter aspects of the presentation information on the right of 
this dialog box. Click on any of the blue links or the ‘Settings…’ button and 
you will be directed to the ‘Presentation Settings’ dialog box. (For further 
information on how to do this, see ‘Lesson 15 – Presentation Settings’) 
 
To publish your presentation, click the ‘Publish’ button. 
 
The ‘Breeze Presenter’ dialog box will open, and the conversion 
process will begin. Depending upon the size of your presentation, this 
could take some time. 
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When the conversion is complete, you are given the option to ‘View 
Output’.  



 An Introduction to Macromedia® Breeze TM Presenter 

© SWICT.com                                                                            Breeze Presenter Lesson 16 – Publishing 
       Card 5 of 13    

 
Clicking this button will open your presentation in your internet browser, and you will see the 
presentation exactly as others will see it, in the Breeze presenter theme you chose or created.  
 

 

TIP – if you checked the !generate 
autorun for CD" option, all you need 
do now is copy the entire contents of 
the folder to a CD. When you put the 
CD in a computer running Microsoft 
Windows it will start automatically. 
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• Publishing to a Breeze Server 

 
Click the ‘Breeze Server’ button on the left of the ‘Publish’ dialog box.  
 
By default, Breeze will publish to your default 
Breeze server, but should you have access to 
more than one Breeze server you can select it 
by clicking the ‘Change Server…’ button.  
 
You will be taken to the ‘Breeze Presenter 
Settings’ dialog box where you can select a 
different server.  
 
Once you have made any changes you wish, 
click the ‘Close’ button.  
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You will return to the ‘Publish’ dialog box. 
 
In the ‘Publish Options’, you can choose whether to upload the source files 
to the Breeze server.  
 
Whilst this will take longer to complete the operation, it is worth doing so that you have a backup of 
the original presentation and accompanying sound file on the server.  
 

 
Put a check in the box next to ‘upload source files to the server’ to upload 
your source files. 
 
You can also alter aspects of the presentation information on the right of this 
dialog box.  
 

Click on any of the blue links or the ‘Settings…’ button and you will be directed to the 
‘Presentation Settings’ dialog box. (For further information on how to do this, see 
‘Lesson 15 – Presentation Settings’) 

TIP – it"s worth also 
saving the 
presentation to a 
location on your 
computer also – see 
the Publish locally to 
your own computer" 
section of these 
notes  
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To publish your presentation, click the ‘Publish’ button. 
 
The ‘Breeze Presenter’ dialog box will open, and the conversion process will begin. Depending 
upon the size of your presentation, this could take some time. 
 
When the conversion is 
complete, you are directed to 
login to your Breeze server.  
 
Enter your login and password 
details, and click the ‘Login’ 
button.  
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You will be taken to the root level of your 
‘User Content’ area of the Breeze server.  
 
You can organise your files in this area, by 
creating folders for your content.  
 
To create a new folder, click the ‘New Folder’ 
button.  
 
 
 
You will be prompted to give your folder a name.  
 
Click ‘Save’. 
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You will return to your ‘User Content’ area, this 
time in the new folder that you have just 
created.  
 
Click the ‘Publish to This Folder’ button to 
publish your presentation.  
 
The screen will change to the ‘Content 
Information’ screen. The title and summary you 
gave your presentation should be included here, 
but you can make alterations to this if you wish. 
 
It is recommended that you leave the ‘Custom 
URL’ field blank, as this will avoid any duplicity 
in naming convention. 
 
Click the ‘Next >’ button. 
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By default, your presentation inherits the permission level of the 
parent folder. Should you wish to customise this, click the 
‘Customise’ button.  
 
You can now select whether the presentation 
is private, visible by certain users or groups, 
or publicly visible.  
 
Click the radio button next to ‘Yes’ to allow 
public viewing. 
 
To make your presentation visible by certain 
users or groups, select them from the 
‘Available Users and Groups list on the left of 
the screen. The ‘Current Permissions for …’ 
pane on the right of the screen will display 
who currently can view your presentation. 
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Once you have made any changes you wish, click the ‘Next >’ button.  
 
Your presentation will now be published to 
your chosen location. Depending upon the 
size of your presentation, the source files 
and your connection speed, this can take 
some time.  
 
Once the publishing process is complete, 
the information dialog box will confirm 
publication, or inform you of any errors in 
the process.  
 
Click ‘OK’ to close the information dialog 
box. 
 
Click ‘OK’ to close the ‘Breeze Publish’ 
dialog box. 
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You will return to the PowerPoint window. 
 
Congratulations! You have successfully published a Breeze presentation! 
 
To find out how to use and track your presentation, you will need to learn how to use and manage 
your content on the Breeze server. For detailed instructions on how to do this, see the course 
notes ‘Using a Breeze Server’.   
 


