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Text Captions 
 

Another method of drawing your viewersÕ attention to an object on the screen is by using Text 
Captions. 

 

If you need to, click the ÔEditÕ tab to return to the ÔeditÕ view. 

 

When you recorded a project, Captivate 2 will have automatically inserted text captions for you on 
anything that you clicked, or any operating system interaction.  

 

On a slide, click on a text caption  

 

It will now have handles that you can use to resize the object.  

 

Double-click on the text caption to open its dialog box. 

 



 An Introduction to Adobe® Captivate TM 2 
 

© SWICT.com                                                                                                                        Captivate 2 Lesson 11 Ð Text Captions 
       Card 2 of 7 

It is easy to create a new text caption where there are none.  

 

From the insert menu, select ÔText CaptionÉÕ  

 

 

 

The ÔNew Text CaptionÕ dialog box will open, 
allowing you to decide the colour, content, size and 
location of your new text caption. 

 

The dialog box has four tabs. The first tab allows 
you to adjust the caption type and its content.  
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TIP – itÕs worth trying to be as consistent as you can when using captions. For example, if all of your 
instructions appear in yellow and then one appears in blue, then it may be confusing to your viewer. ItÕs 
probably best to stick with a theme that they can follow for consistency. 

To see the other types of caption, click the dropdown arrow near the top of the Text Caption tab. 

 

There are loads to choose from. Select the one you wish to use.  

 

At the bottom of the dialog box is the option to 
ÔApply to AllÕ.  

 

Using the ÔSettingsÕ drop-down menu, you can apply 
to all the captions in your presentation the type you 
have chosen, or apply to all the captions on a 
particular slide. 
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NOTE: you are not limited to system fonts or your captions, but choosing a non system font will increase your 
eventual file size. 

Underneath the Caption Type drop-down menu are the direction options for 
your caption.  

 

Here you can choose from five options Ð Ôno calloutÕ, Ôlower leftÕ, Ôupper leftÕ, Ôlower rightÕ and 
Ôupper rightÕ Ð choose the one that suits you best depending upon the location of the object on 
your slide that you wish to draw attention to.  

 

The rest of the first tab deals with the 
content of the text caption. Choose the 
font you wish to use, its size, colour and 
any formatting you wish to use in the 
caption. 
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TIP – you may find it easier to adjust the timing of the 
text caption visually by clicking and dragging on the 
timeline. 

 

 

The second tab ÔOptionsÕ allows you to adjust how 
long text caption is displayed for, and whether the it 
fades in or out Ð there are four options here Ð Ôfade 
in and outÕ, Ôfade in onlyÕ, Ôfade out onlyÕ and Ôno 
transitionÕ. 
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The third tab allows you to add audio to the text 
caption Ð this may prove useful to further direct 
attention in your project.  

 

 

You can either record a new piece of audio, or 
import a sound file (for further details of how to 
do this, see the ÔAudioÕ section of this course). 
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The fourth tab allows you to adjust the size and position of the text caption. 

 

 

DonÕt forget that objects on the timeline are 
hierarchical. You may wish to make sure that the 
text caption doesnÕt obscure any other objects 
you have placed on the slide. 

 

TIP – you may find this easier by visually dragging 
the handles of the object on the slide instead. 


