
 An Introduction to Microsoft® PowerPoint® 2003 

Microsoft and PowerPoint are registered trademarks of Microsoft Corporation in the United States and/or other countries 
 

© SWICT.com                                                                    PowerPoint 2003 Lesson 07 – Creating Slides 
       Card 1 of 1    

Creating Slides 
 
To add a new slide, on the formatting toolbar click the 
‘New Slide’ button.  
 
 
By default, PowerPoint 2003 selects a slide with a ‘Title and Text’ layout as 
the second slide. If this is not the format of side you want, you can select a 
different format.  
 
In the Task Pane, the heading will change to ‘Slide Layout’ and you are 
given a number of options. Scroll down the pane to view the alternatives.  
Click once on the slide layout you desire. 
 

 
In the Outline/Slide pane you will see that there are now two 
slides. To move between slides, you can either use the 
scroll bars at the right hand side of the document window, or 
simply click on the slide you wish to see in the Outline/Slide 
pane. 
 
 


