The Notes Pane

To help you deliver a presentation, it is possible to include your script or notes in the notes pane.
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If you find this too small a space to work with, then you

can drag the dividing line up to increase the size of the

notes pane. learn how to create
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PowerPoint also has a built in ‘Notes Page’ where you
can see your notes and accompanying slide as if it were
on a piece of paper.

I'm a great believer that things should be explained simply. | also know how precious time is. I'd love to *
sit down for an hour and learn about a program, but chances are I've only got 5 or 10 minutes. Ideally,

I'd love things to be presented in bite-sized chunks that | can come and go from, without having to

worry about losing my place in a complex tutorial.
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The screen will alter to show the Notes
Page.

Use the page ‘up’ and ‘down’ buttons in the
slider bar at the right of the screen to move
between your slides.

To return to the

‘Normal’ view, select
‘Normal’ from the

. , FS
‘View’ menu.
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The ‘Notes Page’ view will close, returning you to the Normal view.
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