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Editing or Deleting a Post  
 
Chances are, you may wish to edit or even delete a post you have made. You may have noticed 
an error when you published it, or you may wish to add or alter something in it. Fortunately, this 
couldn’t be easier to do. 
 
On the dashboard, click the ‘Manage’ tab.  
 
If it is not already selected, 
click the ‘Posts’ sub-tab.  
 
A list of all your posts is given. 
The more you blog, the longer 
this list will become. Near the 
top of this screen you can 
‘Search Posts…’ or ‘Browse 
Month…’ to find the post you 
wish to edit.  
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Once you’ve found the post you wish to edit, on the right of the screen are three 
options – ‘view’, ‘edit’ and ‘delete’.  
 
‘View’ will simply show you the post in your blog.  
 
‘Delete’ will delete the post. Be careful with this one – you can’t change 
your mind later! 
 
A dialog box will open, asking you if you are sure. 
 
‘Edit’ will allow you to edit the post. 
Clicking ‘Edit’ will take you back to 
the ‘Write Post’ page, this time with 
the post you want to edit filled in.  
 
Make any changes you wish and 
click ‘Save’ – the changes will be 
reflected in the post. 


