
 An Introduction to WordPress 

 
© SWICT.com                                                                              WordPress Lesson 16 – Adding Authors 

       Card 1 of 3    

Adding Authors 
 
Although you have set up a blog in which you can post ‘til your heart is content, you may wish to 
add other authors into your blog. 
 
Quite often a personal blog may invite a ‘Guest Blogger’ whilst the owner is away on holiday, or a 
blog may wish to have a group of authors. 
 
To have more than one 
author, you will need to add 
a user. 
 
On the dashboard, click the 
‘Users’ tab. 
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Click 'Invites' 
 
 
Here you can invite 
someone to be a contributor 
to your blog. Just fill in their 
first name, last name and 
email address. 
 
 
Decide how you'd like to 
add them, and click 'send 
invites' 
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Once they've gone through the process of getting an account with WordPress (they don't need to 
get their own blog!) they will be visible on your list of users. 
 
Here you can determine the rights 
they have to your blog. 
 
You can either delete or change 
their role to whatever level you wish 
them to have. 
 
 
 
Once you've made any changes, 
click 'Bulk Update'. 
 
That's it - your new user can now log in exactly as you do (obviously using their login details!) - 
depending upon the level of permission you gave them, certain parts of the dashboard may be 
unavailable to them. 


